Housing First, Inc.




EXECUTIVE DIRECTOR

June 2011






Position Description

The executive director for Housing First, Inc. is engaged by the corporate board of directors and charged with responsibility as the staff executive for senior management of all organizational activities in support of the mission for addressing, preventing and ending homelessness.

Credentials
A candidate will have an advanced degree suitable for community planning and resource development.  A master of social work or comparable degree will be considered as supported by relevant experience.  Licensure or other credentials and career history should indicate progressive professional achievement.

Experience and Knowledge
The executive director will have experience and knowledge required for managing a nonprofit organization.



Board development and facilitation



Community leadership engagement



Organizational management  

Community planning

Program design and implementation

Resource development



Grant administration with an emphasis on federal grants
Professional Skills
The executive director will have advanced professional skills.



Communications




Computer application awareness and use 
Competency in language skills 




Public presentations and media appearances




Facilitation of community meetings and group discussions



Financial Management




Budget development and oversight




Financial reporting




Audit preparation and review


Personnel management



Staff structure and policies

Job descriptions and development 

Employment, supervision and termination



Personal Attributes
The executive director will have exceptional personal attributes.



Leadership 



Vision and insight

Personal commitment



Community service beyond the basic assignment

Expectations
The executive director will be expected to set and exemplify exceptional standards of excellence. 
Set and achieve obtainable goals



Manage an annual grant writing cycle

Creatively and assertively address, reduce and prevent homelessness

Maintain a personal image that engenders support for the mission

***********************************

Application Instructions

Applications will be accepted through Friday, July 1, 2011.  The Search Committee reserves the right to extend the application deadline should active candidates not be selected from applicants. 

An application should include:

· A letter requesting consideration

· A résumé

· A statement of personal perspectives on homelessness

Applications should be submitted by mail:

Search Committee

Housing First, Inc.

P. O. Box 70233

Mobile, AL 36607

Applicants selected for an interview will be asked to provide references regarding experience and abilities for community planning, resource development and financial management.

Information about Housing First, Inc. is available at www.housingfirst-al.org
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